Sakai Manual
I. Introduction

Sakai is the rubric for an initiative by a group of major North American Universities to create a type of toolkit of open source and free software focused on collaboration and course management tools. The idea is that all these Universities develop refinements, and new tools, all of which goes back in the toolkit for everyone’s use. Thus all tools are open for new refinements by the community, and thus the toolkit is ensured an ongoing dynamism and updating on an open-ended basis.
Sakai is a set of software tools designed to help instructors, researchers and students create websites on the web. For coursework, Sakai provides features to supplement and enhance teaching and learning. For collaboration, Sakai has tools to help organize communication and collaborative work on campus and around the world. Using a web browser, users choose from Sakai's tools to create a site that meets their needs. To use Sakai, no knowledge of HTML is necessary. Here are some examples of websites made with Sakai:  

· a worksite where an instructor or project director can make announcements and share
· resources, such as electronic documents or links to other websites..

· a worksite that serves as an online discussion board.
· a course worksite where students can work on and submit assignments electronically.
However, each University implements Sakai in its own way, choosing which of the tools they want to offer in their implementation. Thus it is not the case that each and every implementation of Sakai will offer the same functions.

The starting point of Sakai is to create a collaboration worksite that is devoted to a specific group of people who want to use online tools to help them communicate, share materials, and build materials. Each worksite can be customized by specifying what tools are available on that worksite, and who the participants are. The tools currently available at UVa are detailed in this Manual. In addition, there are Help files available in each one of the Sakai’s tools to the upper right hand side of the tool when its being used.
II. Contacts at UVa
Questions can be addressed to: myuva-feedback@virginia.edu. 
At UVa, Trisha Gordon is a principal contact; Tim Sigmon has been in charge of the project from the beginning.
Trisha Gordon: trisha@virginia.edu; MyUVa Portal Webmaster
434-243-5465. https://myuva.virginia.edu/
AIM: usstrisha

The overall Sakai web site independent of UVa can be found at: http://sakaiproject.org/.
This Sakai site gives a list with descriptions of mainstream Sakai features: http://sakaiproject.org/index.php?option=com_content&task=view&id=230&Itemid=473

This Sakai site seems to list projects under development and hence is a place to look for notice of new tools on the horizon: http://bugs.sakaiproject.org/confluence/dashboard.action
III. UVa implemented Sakai Tools
The following is a description of components currently implemented and available for the UVa implementation of Sakai.
Home
This is for an integrated presentation of a short description of the project, recent announcements, discussion, and chat items. 
Home is a portal page available for every course and project worksite. Instructors and worksite owners can customize the home page to display synoptic views of the most current announcements, discussion board postings, or chat messages. The Home page of a worksite is also where a description of the worksite is presented.
Announcements

This is for posting current, time-critical information. 
Announcements are used to inform site participants of current items of interest. Announcements can have multiple attachments, including documents and URLs. It is possible to draft and save an announcement before sending it out to site participants or posting it on the site. Announcements appear in a list when you are in the Announcements Tool. They also appear on the home page of each course or project site. Site owners and instructors can choose to have an announcement automatically emailed to all of the site participants by using the "required notification" setting shown below.
Examples of use:  Announcements can be useful for posting a notice about an important change in deadlines, meeting times, or meeting locations.
Chat Room

This is for real-time conversations in written form. The Chat Room Tool is for real-time, unstructured conversations with users who are signed on to the site at the same time as you are. The Chat Room Tool allows for more than one "Chat Room" which an instructor or site owner can create for specific kinds of chats. The Chat Tool alerts users on the Chat page to the other participants who are also viewing that page. This way, users know who is available to talk in Chat. By default, Chat messages are saved and are visible to all users.  
Unfortunately this tool in its present form is poorly done.  You can only delete messages one by one and cannot simply clear a chat room. In addition, once a chat room is created, you cannot delete the room as such.  The only workaround - hardly a workaround at all - is to "hide" chat messages by using the Options link on the Chat tool to create and display a new chat room. Since only one chat room can be displayed and used at a time, the messages from original the chat room are effectively hidden from view. In addition, the owner can limit the display of messages to 1 day in the past to present a "view" each day. This option is found under the Chat | Options link.  In addition,  to delete all of the chat rooms in a site, you can remove the Chat tool entirely using Site Info > Edit Tools, then add it back again, thus effectively deleting all the chat rooms and archived postings.

We have yet to determine what our archive deletion policy will be, but we fully expect to develop one to manage abandoned and long-standing collaboration worksites. It will probably be similar to the CorporateTime (now known as Oracle Calendar) data deletion policy.
Examples of use:
· Instructors can easily create an "Online Office Hours" Chat room for student questions and answers. 
· Dispersed collaboration groups can use Chat as a space to have conversations across distances or catch up with conversations they may have missed.
Discussion

This is for conversations in written form. The Sakai Discussion Tool allows structured conversations that are organized in categories. Site participants can post replies to a topic (a "flat" discussion) or to other replies (a "threaded" discussion). The site owner can also choose whether or not to allow site participants to post their own discussion topics. You can view Discussion in a row or column layout. 
Examples of use 
· Some classes use categories like "Homework Questions" and "Exam Review" to structure their Discussion feature. Others create categories for course concepts. 

· Many collaboration sites allow any site participant to start a discussion topic, which facilitates a more collegial discussion environment.
Drop Box

This is for private file sharing between instructor and student The Drop Box Tool allows instructors and students to share documents in a private folder for each student. The Drop Box feature can also be used by participants in a project site. Note, however, that in project sites, drop boxes are not private. The Drop Box Tool works like the Resources Tool to allow you to upload and create different types of files, and upload many files at a time. The Drop Box also allows for nested folders (folders within folders).

Thus it is mostly useful in a course setting.  It's purpose is to provide a way for students to "drop" materials into the instructor's drop box that are only accessible by the instructor.  The instructor can likewise drop materials into a particular student's dropbox that is only accessible by that student.  You can get rid of this tool if it's not useful in your worksite(s). For general resource sharing, it is better to use the Resources tool to upload and download files -  it is a place where resources of various kinds can be stored, organized, and shared with all members of the worksite.
Example of use
· Instructors and site owners can use the Drop Box Tool to provide private progress reports to each student.
Email Archive

This is for viewing email sent to the site.  Each Sakai worksite has an automatically generated worksite email address, which you can view in the Email Archive Tool. Email sent to the site email address is copied to all site participants and owners. All messages sent to your Sakai worksite's email address are stored in the Email Archive. Worksite owners can create an easy-to-remember alias for the worksite's email address.
Example of use
· Sakai worksites for courses can make use of the Email Archive Tool to have an automatically updated course email group. As students drop or add the course, they will be dropped or added from the email group appropriately.
· Users can choose to receive emails as they are sent, or via one daily email with all messages digested.
Owners/administrators can delete email from the Email Archive tool in a worksite. 

There is an Email Archive option to allow anyone to send a message to a worksite email address instead of being restricted to site member email addresses only. This change may be made by owners/admins as follows: 

1. Access the Email Archive for a given worksite.

2. Select Options at the top of the Email Archive frame

3. Under Mailbox Settings, set the option to Accept Messages From... to ANYONE

4. Click the Update Options button. Messages will be accepted from any email address, including alias addresses.
News

This is for viewing content from online sources. 
The News Tool allows a Sakai worksite to display an RSS feed. RSS is a data format that allows users to view continuously updated content from another site. In addition to news, some websites use the RSS format for information that is updated often, such as blogs, events listings, or the revision history of a book. Worksite owners can customize their News feature by putting in a web address for any RSS feed. 

Example of use Undergraduate Spanish classes have customized News to include news feeds from Spanish language Latin American publications.
Participants

An administrator can add new participants through the Site Info area. These participants can be UVa people (you just enter the email ID w/o the words "virginia.edu"), or non-UVa (you then enter the full email address). For UVa people it automatically gets names on the basis of the mailing ID. For non-Virginia people, they must log in, and then under "account" in "My Workspace", they must modify the First Name and Last Name. The change may not take immediately, and may require the user log out completely.  However, it will eventually show. This is important to do since otherwise it is hard for everyone involved to know who is doing what if only the email addresses are used rather than people’s real names.
Resources

This is for posting documents, URLs to other websites, etc. It is the best tool to use to upload and download files. It  is a place where resources of various kinds can be stored, organized, and shared with all members of the worksite. Resources is the most widely used tool in classes and collaborations. In Resources, you can make many kinds of material available online. There are three main types: documents (word processing documents, spreadsheets, slide presentations, plain text, etc.); links to other websites; and documents that are created and displayed right on the Sakai page. Users can post up to 10 resources at a time, post items outside of folders, create folders in folders, and create html documents in Sakai. Using the Permissions feature, worksite owners can control which types of users can post, delete, and read documents in specific folders. 

Examples of use  Many classes post weekly readings in Resources. Their resources can include links to websites as well as other kinds of documents, like Adobe PDF files. Some also post presentations or slides used in lectures.

By adjusting the Resource Permissions, a large collaboration site can use one folder in Resources as a space to archive important documents, and allow only certain site participants to modify those documents. 
Warnings:  do NOT try to use the multiple uploading button.  You can add individual items into the Resources tool by clicking Add on the relevant folder.  The link for uploading multiple resources contains instructions for using WebDAV to drag-and-drop multiple resources or entire folders of resources into a worksite's Resources tool.  Currently, WebDAV only works for users who have local accounts in Sakai at UVa.  We are working to make WebDAV available to all users in the new version of our pilot (it requires that we change the authentication in the WebDAV server to authenticate against NetBadge instead of Sakai's internal database).
Schedule

This is for posting and viewing deadlines, events, etc.  

Schedule allows instructors or worksite organizers to post items in calendar format. The calendar has day, week, month, year, and a flat list view. Any Schedule item can have multiple attachments. All Schedules on worksites you have access to are merged in your My Workspace Schedule. In a worksite, you can also selectively merge Schedules from other worksites you have access to using the Merge feature. You can print an Adobe PDF file of any view of a Schedule by clicking the "Print PDF" button while in the desired view.
You can also make attachments for any given event which provides further details.

Examples of use: Many instructors use the Schedule to post readings for each class, on the day they are due to be read. Research, group, and departmental project members often use the Schedule to post group deadlines.
Site Info

This is for showing worksite information and site participants. 
Possible roles for participants are of four types:
5. Owner:  
6. Administrator:  
7. Member: can participate and use tools, but cannot modify the site in terms of adding participants, changing the home page, etc.
8. Observer:  
Web Content 
This is for accessing an external website within the site. The Web Content tool allows worksite owners to choose a website to display within the Sakai frame. The Web Content button in the left-hand menu is customizable so you can create a label for the button that matches the website you've chosen to display.  To add a new Web site link, you go to "Site Info", then Edit Tools, then select Web Content.  You can add as many of these as you want. You can also add a link to an arbitrary website as a resource in the Resources tool.  After clicking Add, simply use the pull-down to choose "URL". So one would only use the Web Content tool if there is a Web site that is used so frequently by this group for reference that you want to embed it directly into the left hand side menu bar. 
Examples of use: 
·  Instructors who want to provide many links to websites for their students may list them in Resources, but choose the most important for the Web Content feature. 

· Departments, collaborations, or other groups may choose to use Web Content to provide a prominent link to their public website within their Sakai worksite.
Wiki 
This is for collaborative editing of pages and content. A Wiki is a kind of collaborative website in which multiple users can add and change the content. The Sakai Wiki Tool gives users the ability to create a Wiki that is dedicated to a particular course or project site. Members of that site can monitor, update and edit the content of the wiki. The Wiki Tool also allows users to add images, link wiki pages to other documents, and view the change history of the wiki. The website owner can control what permissions the members have, including access, reading, writing, editing, etc. Wiki is a Sakai provisional tool -- it is not a core component of Sakai Releases, but it is relatively well-developed and is in use at multiple Sakai Installations. 
You can make as many WIKI pages as you want. The way you make a new WIKI page is you go to any given WIKI page. Click EDIT on the top to get an editing view of that page.  Then add a link to the new page that has the name of the page with square brackets around it - [Workshop plans], for example.  Then save your changes, and that will appear as a link to the new WIKI page. 

To put formatting in, just use the simple codes described in the right hand Help Tips, or in the more extensive "Full Help page" linked to from there. Note that # and * as used to create lists must have a space after them (and likely other such markup items may need spaces too) - otherwise they don’t work
Troubleshooting/Cautions:

· Please note that when you create a new link to a new WIKI page, the program will insert a question mark after it.  That is WIKI’s way of  letting you know that the link points to a page that hasn't actually been created/edited yet. Once you follow the link and do some editing on the new page, the question mark goes away.

· When you rename a page, it appears that whatever the page was linked to in terms of content - a huge problem; luckily, those pages are not deleted and you can still find them under "recently modified" on the WIKI home page.
· Notice if you cut and paste text from a word processor into a WIKI page, be careful to make sure the whole text is saved in the WIKI - if there is a strange symbol like a r with a circle around it, the WIKI will often delete all text after it

· Be careful with making tables - if you insert a table from the "table" link above the editing window, it inserts markup with a line at the  beginning of each line, which creates an empty column on the far left - instead cut and paste the sample markup from the bottom of the HELP column which is cleaner.
My  workspace
In MyUVa Collaborations, each user has his or her own individual worksite called My Workspace. My Workspace is a place where you can manage your membership in other worksites, manage preferences, create and manage new worksites, see aggregated views of announcements and schedules across all worksites you are a member of, etc. 
Sakai provides each user with his or her own individual online worksite which functions as a private workspace. Your workspace includes several features, including Resources, Schedule, Worksite Setup, Announcements, News, Web Content, Preferences, Help and Membership.

IV. On the Horizon at UVa
This details Sakai tools not currently available at UVa, as well as any indications we have of what is on a short track to be implemented at UVa’s implementation.

For the past several months, the Sakai collaboration environment, branded as MyUVa Collaborations, has been piloted as an integrated feature within the MyUVa Portal. Tthere are several desirable reasons to run the Sakai collaboration tools as a stand-alone environment outside of MyUVa. These reasons include:

· screen real estate 

· portal dis-entanglements with session syncing

· ease of operating the environments separately

· ease of tracking the evolution of Sakai

· enables or makes easier direct URL access to resources and wiki pages 

We are working on the details of this transition and will continue to update you on developments and timelines, but you can expect the transition to occur in the very near future. The transition will include an upgrade to a newer version of Sakai (Sakai 2.2), which adds some nice features that many of you have requested, such as the ability to create and use sub-groups within your collaboration worksites.

All existing pilot worksites will be migrated to the new environment, so there will be no loss of data. Minor adjustments will need to be made for site email addresses to match and work within the new domain, however. 

The stand-alone collaboration environment will continue to operate in pilot mode to allow us to time to fine-tune features and functionality. We believe this change will better serve the needs of existing and future pilot collaboration groups and allow easier integration of new features in the future.
The new version (Sakai 2.2) supports the creation and use of subgroups within a worksite. Three tools will be "sub-group aware":  Announcements, Resources, and Schedule. Thus, you'll be able to restrict and target items in these tools to specific subsets of people within a single worksite.
The current Discussion tool will be migrated to the new environment because many groups are already using it and we don't want them to lose them. But the new JForum discussion tool will also be available in the new environment. If you can wait until we migrate to begin using discussions, it may make sense for your group to use JForum Discussion so you'll only need one of the discussion tools in your site. For the time being, you could remove the Discussion tool from your existing worksites to prevent members from using it. Go to Site Info, then click the link to Edit Tools and uncheck the Discussion tool to remove it.
Yes, all existing collaboration worksites will be migrated to the new environment. All data will be preserved for each worksite.

Yes, there will be a separate URL to access the new Sakai environment. 

Unfortunately, we do not have the resources to run Sakai in both the new environment and MyUVa, so collaborations will no longer be available in MyUVa after the transition. We will add a link to the MyUVa home page to point folks to the new Collab (our branding for the new pilot environment) location.

Yes, authentication will still be handled via Netbadge.

The Schedule tool is a calendaring tool (per worksite) and is one of the tools that is sub-group aware.
V. Non-UVa Sakai tools

Assignments Tool
For courses, the Sakai Assignments Tool allows instructors to create, distribute, collect and grade online assignments. Assignments are private and student submissions are not visible to other users of the site. The Assignments Tool allows letter grades, points, check marks, pass/fail or ungraded. Assignments can also be returned, with or without grades, for re-submission. This feature can be used to evaluate drafts of final projects or papers, or to allow students to correct and re-submit an assignment.

Instructors can download all submissions to an assignment to their computer at once. When instructors release grades for an assignment, students can access instructor comments along with their grade. 

Gradebook: The Gradebook tool allows instructors to list course assignments and corresponding student scores, and calculate, store, and distribute grade information to students online. Courses can be graded on letter grade, simple letter grade, or pass/fail scales. You can also have grades from assignments created with the CTools Assignments tool automatically go into the Gradebook.

Help Tool: Sakai provides an online contextual Help Tool. By clicking the Help button while you have a tool open, you will see a window with information about that tool. The Help Tool also contains a list of links for browsing other help topics, and a search function.

Melete Modules: Modules is a lesson builder tool that allows authors to publish learning sequences that can be created by using a built-in online editor, by linking to web pages, or by uploading learning objects or documents of various formats. The learning (module) sequences that you create become on part of your CTools course website.

Membership Tool: The Membership Tool is a tool in your My Workspace that allows you to join and unjoin sites. It provides a list of sites of which you are a member and a list of sites that have global access, and are therefore joinable.

Message Center: Message Center is a tool that facilitates one-on-one and group communication. Private messaging gives users the ability to communicate one-on-one within a site. Users may even choose to receive private messages in their personal email account. In addition to private messaging, Message Center gives authors extensive control over the forum settings and gives users the ability to navigate intuitively through forum postings.  Message Center is a Sakai provisional tool -- it is not a core component of Sakai Releases, but it is relatively well-developed and is in use at multiple Sakai Installations. 

Permissions and Roles: When you create a course or project worksite, you choose which tools (e.g., discussion, schedule, resources, etc.) you want the worksite to have. For each of these tools, you can set permissions that allow or prevent users from seeing or performing certain tasks depending on a user's "role." In Sakai, the various roles are given default permissions, but worksite owners can change these as desired for their site

"Permissions" is not a button in the menubar -- it is accessed via a button that appears when you open a tool in a project or course worksite. To view the default permission settings for a tool, click the Permissions button from the top menu bar in the tool's first page. 

Post'Em: Post'Em supports providing feedback and grades from an Excel spreadsheet saved in CSV format. Some useful features of Post'Em include: multiple files can be uploaded, participants only see the files that contain feedback, and Instructors can see whether participants have read their feedback. Post'Em is a Sakai provisional tool -- it is not a core component of Sakai Releases, but it is relatively well-developed and is in use at multiple Sakai Installations. 

Preferences: The Preferences Tools allows users to choose options relating to receiving emails to the site, and email notifications of new announcements and resources. Some examples of preferences include blocking low-priority notifications, receiving notifications when they are sent, and receiving a daily digest of notifications all at one time.

Site Info Tool: The Site Info Tool provides information about a worksite that you own. You can access Site Info while you are in the worksite. In addition to providing information such as the participant list, Site Info allows you to make changes to the information about the worksite, the tools, and access to the site. Using the Site Info Tool, you can also publish the worksite, duplicate the site, and import material from other sites that you own to include in your site. 

Syllabus Tool: The syllabus is the official outline for your course. As an instructor, if you or your department has prepared an online syllabus already, you can direct the Syllabus Tool to link to it. Otherwise, you can enter material directly in your Syllabus tool. As you create a syllabus, you can designate that it be viewable by the general public or just to members of your course. 

Some features of a traditional syllabus are divided between the Syllabus and Schedule Tools. Some instructors use the Syllabus area to display the department's official online syllabus, and use the Schedule as a detailed resource for students. You have the option to format your syllabus content in HTML instead of plain text.

Synoptic Tools: On the homepage of each worksite, synoptic tools display recent announcements, recent discussion items, and recent chat messages. These synoptic tools are configurable by the site owner as to time period and number of items to display. Synoptic tools give a quick look of recent site activity when the user first visits the site.

Examples of use: Instructors use the announcement tool to notify Students of meeting time/location changes. They set the Synoptic Announcement tool to show the most recent 3 messages within a 1 week period to give students a quick look at announcements relevant to the upcoming week

Tests and Quizzes: The Tests and Quizzes Tool allows instructors and site owners to administer online surveys, quizzes, and exams. Students can answer a series of multiple choice, multiple answer, true/false, short answer, matching, or fill in the blank questions. The Quiz and Test Tool provides a variety of options such as randomizing answers, importing questions, creating a question pool, and organizing the assessment into sections. The Tests amd Quizzes features an item or question bank for instructors to keep their questions. It allows for file upload and audio recording as types of question types. Tests and Quizzes is a Sakai provisional tool -- it is not a core component of Sakai Releases, but it is relatively well-developed and is in use at multiple Sakai Installations.

WebDAV Tool: In Sakai, you can copy a file from your local system to your My Workspace or class resources using the Newbutton in the Resources Tool. If you want to copy an entire folder of files all at once, software called WebDAV can be used. 

WebDAV is a technology which allows network file systems. Using WebDAV, you can attach to a Sakai worksite Resources folder such that it appears to be a local folder on your desktop. Once you have setup WebDAV to a particular worksite??â¬¨?s Resources, you can drag and drop files and folders to and from your desktop and the Sakai worksite??â¬¨?s Resources. This provides an easy way to upload/download multiple files at once.

Worksite Information Tool: On the homepage of each course worksite, the Worksite Information Tool can be used to display descriptive information about the worksite. The information can be simple unformatted text, html formatted, or can point to a website of information.

Examples of use: Instructors provide an overview of the specifics of their course for the term by pointing to a webpage on the department server.

A project site owner includes a description of the project goal and collaboration ??â¬¨ï¿½ï¿½rules??â¬¨? that participants of the site should adhere to when using the site.

Worksite Setup Tool : The Worksite Setup Tool is used to create project and course websites. It is a series of forms in steps that guide users through the process.

The Worksite Setup Tool also provides a list of your worksites. When revising a worksite, you can make changes to the information about a worksite, add/remove tools, and change access rights. . Using the Worksite Setup Tool, you can also publish the worksite, duplicate the worksite, and import material from other worksites that you own. 

VI. Tools apparently under development within Sakai in general
Site Roster

http://bugs.sakaiproject.org/confluence/display/SRT/Home

The purpose of the Site Roster tool is to provide a user with a list of all users in the site, a link to an individual user's profile, a picture the user has made available to all users and an official photo ID for use by the administrative users of the site.

Blogs

http://bugs.sakaiproject.org/confluence/display/BLOG/Home

The Blog is a tool that allows the creation of journals that are available on the web. The information written in the Blog is instantly published in the Web site, so it is available virtually wherever the potential readers are and whenever they want.
The way of using the Blog depends of each user, but normally the Blog is used to contain updated daily information that the user wants either to make available to other users in their work group or make accessible anywhere and at any time.
The information's natures can vary tremendously, from a log of your daily job to general ideas that you want to share. This information will be published in a chronological order.
However, the Blog is not only a chronological order of information. It is a tool that facilitates the management of knowledge. With the Blogg you can store links to other web pages, files and pictures; it also provides a search mechanism which makes it easy to track and find any published information.

The Blog is not just a personal blog. It is a team-oriented blog. That means that all the information you publish to the team blog can be revised, modified and appended to by any member of your team. All your team members can also add comments to any blog entry.
From now and onward, you and your team can enjoy the advantages of this collaborative tool, publishing, sharing and managing all the knowledge generated in your daily activity

VII. Questions

It shouldn’t allow an owner/administrator to change their status to member if no one else is signed on as owner/administrator.

On Resources, button about Uploading multiple is confusing - users will think its the button to do any uploading. Suggest renaming  "Multiple uploading" to stress that is for multiple only.

Webdav for multiple uploading of resources currently doesn’t work for everyone - a known limitation.
If I want to "expose" Sakai resources to people on an individuated basis, without making them be members or logging in, and without showing ALL of Sakai, but rather just one resource - is is possible?

In other words, let's say I want to show one of our WIKI documents within THDL so they only see that, and without editing facilities, can I do it? If so, how do I get a URL that can be used to refer to just that document, and one which will bypass login requirements.

This is actually one of my more serious questions, in contrast to all the nitpicky things.  If this is possible, then it really makes some of these things very useful as a tool for collaboratively building knowledge that can be used by others who are not part of the collaboration team.  If they can't, then it leaves a lot of our activity out in the cold and forces us to again to go to ground zero to figure out how can we use a WIKI tool, how can we use an announcmeents tool, etc.  Thus I think resolving this issue is going to be one of the 3-4 keys in really maximizing the utility and benefit of this project.

VIII. Emails to contact new Sakai participants

Hi Everyone,

 

You are receiving this email because you are a current grantee of the TICFIA program. If you are not, please contact me.

 

Firstly, we previously had a mailing list for TICFIA grantees - it was ticfia@list.mail.virginia.edu.  This will be deleted soon, and is as of today replaced by 

 ticfia@collab.myuva.virginia.edu.  Please use the latter address from now on to contact TICFIA grantees. The reason for this change is made clear in the second point.

 

Secondly, I was charged last spring to set up a collaborative workspace for TICFIA grantees. However I was gone all summer til Sept doing TICFIA work abroad, so have only now been able to attend to it.  The workspace uses the Sakai toolkit, a collaboration of major universities for creating open source tools for communication, collaboration, and course management at instituitons of higher education.

 

You should have all received an email giving you instructions about how to access. Basically, you go to www.myuva.virginia.edu, and then click in upper right hand corner on "Log In as Guest". Use the email address and password sent to you to log in - once logged in, you can change that password.

 

The workspace has tools such as a Calendar, resource sharing (file upload/download), chatting, discussion forum and more.  I am preparing a manual to upload this week for you.

 

However one warning - I was setting it up this weekend, and in the middle of it, unintentionally deleted myself as an administrator. Thus I cannot now get access to complete the set up of the site. Hence I recommend NOT checking it now, but waiting for a day or so until I have set up the site and posted the manual.  I am just now waiting for the administrators of the overall Sakai site at UVa to get me back in. I am writing you, however, since you would have received an email when I suscribed you, and I didn't want you to get to the site and wonder what it was all about....

 

So more shortly...

 

David
Hi TICFIA Grantees,


So our collaboration workspace is open for business. First homework:

Log in to TICFIA Collaborations Worksite.

Under TICFIA tab, go to Resources. There you will see folders - TICFIA Grantee Project Home Page URLS and TICFIA Grantee Proposals URLs. Each has an "Add" link next to it. The former is to put your project’s home page for all of us to have easy reference to, and the latter is to post the URL for the pages where we posted our proposals last spring at Susanna’s request.

I have put them up for the University of Virginia’s Tibetan and Himalayan Digital Library. Please follow my format and put your own project’s URLs up.

Click on Add.  Then change item type to "URL".  Put title in which should name your project and then parenthetically indicate your host institution.  Then write a description following my model for THDL. Then click on the "ADD" button - its that simple.

Please note under Schedule I have inserted the April dates for the meeting and attached the email that notified us. The conveners can attach further details there, as well as eventually post the meeting’s URL. Susanna, if you know dates for reports, etc. please send to me and I will post them.

We can post announcements. In addition, if we want to have e-meetings, we could use the chat room to discuss topics of interest.  Finally, soon I will reactivate the discussion forum when UVa launches the new version of discussion forums.

Manual to Sakai for those interested is posted in resources under Software Documentation. Also use the "help" links on the site itself.

Questions or suggestions send to the list!

David
Dear SA faculty, 

 

I have created the new collaborative web site for CSAS core faculty. To access, you go to www.myuva.virginia.edu, and login using your email id and password. That should open up myuva portal, and on the right hand side you should have a tab that says "collaborations". Click on it, and you should find a tab that says "CSAS".

 

This is NOT public, and only we core faculty can see it. Also please keep in mind this is a permanent and central UVa initiative - all of us will be using this for courses, hires, and all sorts of work at UVa in the coming years. So its a good investment to figure out how to use it now.  

 

It has University supported tools for communicaiton and collaboration among UVA groups. We can use this to have a single site where we can share documents, talk, build new doucments, and so forth.

 

One thing I suggest is that we cease using the old mailingi list, and instead use this site's mailing list:  csas@collab.myuva.virginia.edu. The reason is that then on this single site we will have acccess to all archived email messages to the list - we won't have to go somewhere else.

 

WIKI - think of it as Web-based blackboard, where we can create documents and all work on them online together.  You will see I created two already:

· List of CSAS Core Faculty
· Strategic plan for revitailizing CSAS
Any of you can go to them and make changes, etc. so we can collaboratively build up these documents Unlike a discussion forum, everyone is editing a single document.

 

No one replied giving me a list of faculty, so I enrolled everyone below. I am sorry for missing people - but I need Rina to send me a forma list. In the meantime, contact me and I'll add you directly as I am contacted.

 

I kept the discussion forum off for now because this month they are upgrading to a much better discussion forum tool, and if we wait for that, we won't lose all our discussions when the tool upgrade happens.  

 

Resources allows you to create foldres and subfolders to share doucments and other resources.

 

The chat room can be used to have scheduled electronic meetings - but remember other fauclty will see within our group, so don't say things you would not want all of us to see.

 

Contact me with any questions.

 

David


