
Setting Up Digication 
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1. Go to your Collab 
Course site.



2. Click the Site Info 
tool in the menu bar.



3. Click the Manage Tools 
tab.



4. Scroll to Digication 
ePortfolio and select it.



5. Click Continue.



6. Click Finish.



Digication ePortfolio will 
be added to your tool bar.

7. Click on Digication 
ePortfolio to open it.



8. Click the blue Launch…
button.



9. Click the blue Define 
Template… button.

Your screen will open to the 
Welcome to Digiaction page.



If you are using a specific template, 
find it and click on it.  Otherwise click 
on the Blank Template option.



Click on the Use this Template” link.



Click on the Use this Template link.



Edit the Title of your template.  Then 
click on the Continue button. 



Make sure the template is shared 
with the faculty and students of your 
course.  Then click the Continue 
button.



Leave Template Settings as they are.  
Then click on the Save Settings 
button.



Leave Manage Template screen as it 
is.  Just click on the Save and 
Continue button.



12. Click the Connect to a 
Course in Digication link.

You will be taken back to the 
Welcome to Digiaction page.



13. Click the blue 
Create a new 
Digication Course
button.

NOTE!  Do NOT click to connect to an existing 
Digication course (current or past).  It will 
mess up your Collab site.  



14. A link will be added to 
the Digication back-end 
for your course.

Your Digication ePortfolio tool is now ready to use.

Note! Do not click on the “(Change)” link. 
It will mess up your site.
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